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Interstate Compact f o r  Probation Office 
821 Trinity-Washington Bldg., Atlanta, Ga. 

7 . A C T I O N  REQUESTED 

orrespondence regarding out-of-state probation transactions should be handled 
hrough this office. 

.Application for Compact Services, Progress and Conduct Reports, Investigation 
€ Pre-Sentence Reports, General Correspondence. =, 

The file is arranged atphabetically by name of probationer. 

This standard is not applicable to probationers from other states under 
supervision in Georgia. 
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QUESTIONNAIRE .I.c. L. .I- Ln the proper ro1u.a. I< .n.-er L. "rEs.- p1rs.e a i p i i i n  

13. Is t h i s  the Record Copy of the  ser ies?  
i n  Probation F i e l d  Offices within the state. 

<:,?I . firod2tion F i e l d  Offices 

Record copy of t h e  series i s  k e p t  

14. Is there  a duplication of t h i s  se r ies  i n  another of f ice  o r  agency? 

15. Is the information contained i n  t h i s  se r ies  ever summarized or published? 

16. Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? 

18. Could the function be performed if the f i l e s  were l o s t  or  destroyed? ~4 r l  
19. Is the ser ies  ( o r  major portion of i t )  regularly microfilmed? 

11 w 
21.  Does the record ser ies  contain documentation 'produced as EDP printout? ' .  [ I  . w 
22. Is ~. the  . ser ies  affected by Federal o r  grant funds? [ I  w 
23. W i l l  there  be a need for  these records,.lO, 15  years from now? . If yes,  what? " I  ~ I 1  
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17. Does the se r i e s  document pol ic ies  and procedures of agency's operation or  function? [ I  pc] 
. .  ~. . .  

I f  yes,  why? [ I  ' ' pcl 

20. Does the record ser ies  provide data as input t o  an EDP f i l e ?  
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~~ 
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2b. REQUIREMENTS.' ~. The . following requires the f i l e s . t o  be kept . ' 5 years : 
,. 

a. [ ]STATE b. []STATUTE OF 'c. []AUDIT h. []FEDERAL e .  [&LNINIST&TIVE ~ f .  []HISTORICAL 
LAW LIMITATION PERIOD ' LAW DECISION VALUE 

( C i t e  Law, Statute ,  or other reason f o r  the re tent ion requirement) 

25. AGENCY w C O m N D A T I O N S .  This agency recornen&. tha t  the f i l e  s e r i e s  be cut  off. at the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -klCTHER - ~. See below .~ ~. ,then : 

~ ~- ~- - 
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b 1 ' Upon te rmina t ion  or transfer of probationer back to the State 

of Georgia. place all papers  in the inactive fi le;  then hold in 
c u r r e n t  files area for 1 year ;  then t r ans fe r  to  State Records 
Center ,  hold 4 y e a r s ;  then destroy.  
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